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c.No. rr(3)21-Erlr&P/ccsr/Kol North /20fi/ t8{v- ?g-
T"g li'rt"f6hr

To
The Additional/Joi nt Comm issioner (P&V),
Kolkata South/ Howrah/ Appeal-(l/ll)/ Audit- (VII)/Haldia/ Bolpur/ Siliguri/ Siliguri Appeal/ Durgapur

Audit Commissionerate/ CC(P), WB
The Additional Commissioner. CCO. Kolkata Zone.

Sir/ Madam,

Subject: Seeking Representation for upcoming Annual General Transfer & Posting in the
grade of Ministerial officers-reg.

The list of Ministerial Officers are being drawn for Annual General Transfer in the grade of
Ministerial Officers as per the existing Transfer and Posting policy No. Il(3)9-ETlTransfer & Posting/

M inisterial/Pr. CC O/CG ST&CX/KOL I 2020 I 89 60 -89 7 5 dated 0 8. 1 0.2 020.

ln this connection, the officers presently posted under your jurisdiction, who are due for transfer

may send their representation (through proper channel), if any, to this office on or before lOth February.

2021 for necessary action at this end.

Joint Commissioner (P&V)

c.No. rr(3)21-ETlT&p/CGST/Kor North t20r7/ / l89-%-
I

Copv forwarded for information and necessary action to:-

Date :

8l
l0ll202l

b2-l zoL\

l. The Deputy/ Assistant Commissioner, BarasaV Barrackpore/ Bidhannagar/ Shyambazarl Khardah/

Centrall Kalyani/ Chowringhee/ BBD Bag-Il BBD Bag-IU Btnabazar Division, Kolkata North
Commissionerate.

2. The Deputy/ Assistant Commissioner,ETl DPC/ GL /Receipt & Dispatch/ Technical/ T&R/ CCR/
Vigilance, HQ, CGST & CE, Kolkata North Commissionerate,

3. The CAO, HQ, CGST&CE, Kolkata Norlh Commissionerate,
4. Pr. Commissioner Cell. CGST&CE. Kolkata North Commissionerate.

. S/ fn" Assistant Commissioner, HQ Systems, KolkataNorlh Comm'te with a direction to upload tlris
' lefter along with the existing T&P policy for Ministerial officers (Group "B' & "C'), Senior Private

Secretary, Private Secretary, Steno Grade-l and Steno Grade-II of the Kolkata CGST&CX Zone
(Copy attached with this letter) in the official website (cgstkolkata.gov.in).

6. Guard File, CGST&CE, Kolkata North Comm'te.
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The Principal Chief Commissioner, CGST & CX, Kolkata Zone, Kolkata is pleased to approve
the "Transfer & Posting Policg for Ministeial Officers (Group "B' & "C'), Senior Piuqte Secretary, Piuate
Secretary, Steruo Grade - I ond Steno Grade - II of the Kolkota CGSI & CX Zone" (as annexed herewith)
on the basis of the recommendations contained in the oRevised Draft of Transfer & Posting Policv"
communicated under the letter F-No.II(7)l-ET/T&P(Ministerial)/CGST&CE/Kol Northi20l8//17688
dated 28.08.2020 of the Principal Commissioner, CGST & CX, Kolkata North Commissionerate,
Kolkata and the proposals communicated under the letter Ref. No. AICESTMOA/KU/T&P /2OIC) 20
dated 26.06.2O2O of the General Secretary, All India Central Excise & Senice Tax Ministerial Officers'
Association. Kolkata Unit.

The Transfer & Posting Policy for
Secretary, Private Secretary, Steno Grade -
(annexed herewith) takes immediate effect.

Ministerial Officers (Group "B" & "C"), Senior Private
I and Steno Grade - Il of the Kolkata CGST & CX Zone

ditronal
A TzuA]
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Copv to:-

[1] The Frincipal Commissioner, CGST & CX, Kolkata North Commissionerate, Kolkata - with
reference to his letter F.No. lI(7)1-ET/T&P(Ministerial)/CGST&CE/Kol North/2018117688
datecl 28,08,2O2O.

[En6lo: As above (_ sheets11.

[2] The Commissioner, CGST & CX,

Kolkata South / Howrah / Haldia / Kolkata Audit- l / Kolkata Audit - Il / Kolkata Appeal - l /
Kolkata Appeal - II Commissionerate, I(olkata
[Enclo: As above ( sheets)].

[Contd....Pg.2]
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[3] The Commissioner, CGST & CX, Bolpur Commissionerate, Bolpur'

[Enclo: As above (- sheets)].

[4] The Commissioner, CGST & CX, Durgapur Audit Commissionerate, Durgapur.

[Enclo: As above (- sheets)].

[5] The Commissioner, CGST & CX,

Siliguri / Siiiguri Appeal Commissionerate, Siligun.

[Enclo: As above ( sheets)].

[6] The Commissioner, CC(P), W.8,, Kolkata.

[Enclo: As above (- sheetsl].

[7] Sr p.S. to the Principal Chief Commissioner, CGST & CX, Kolkata Zone, Kolkala.

[Enclo: As above ( sheets)]'

[8] Superintend"ent (Systems), Office of the Principal Chief Commissioner, CGST & CX, Kolkata Zone,

Kolkata - with request to upload the "Transfer & Posting Poticy for Ministerial officers (Group "8" &
,,C,,), Senior private Secretary, Private Secretary, Steno Grade-I and Steno Grade- II of the Kolkata

CGST & CX Zone" on the official u'ebsite'

[Enclo: As above (- sheets)].

[9] The General Secretary, A11 India Central Excise & Service Tax Ministerial Officers'Association,

Kolkata Unit: GST Bhawan (Ground lrlocr), Room Number- 16, 180 - Shantipally, Rajdanga Marn

Road, Kolkata- 700107, rvith reference to his letter Ref. No. AICESTMOA/l(Ui TePl2OI9-20 dated

26 06.2020.

[Enclo: As above (- sheets)1.
\

Ylh*

lK.c.v.N. SURYA TEJAI
Additional Commissioner



Sr. P.S.. P.S.. Steno Gr-I & Steno Gr-II of the Kolkata CGST & CX Zone:

(1t

[1] To the extent possible, the advantages/pleasures and disadvantages/hazards of posting ,

duties of a cadre shall be equally distributed amongst/shared b)' menrbers.

[2] Nobody is indispensable and no posting is sacrosanct.

[3] fhe following principles will be followed at the time of preparation of the Annu:f
General Transfer (AGTI order of the Nlinisteria-l Officers:
(i) A Committee will be constituted by the follorving members: Addrtioral , iornr

Commissioner (P&V) of the Cadre Controlling Commissionerate, Additional ,' Joint
Commissioner of CCO and 2 Addirional / Joint Commissioners tP&Vt from anr- 2 of
the following Commissionerates viz. Bolpur, Siligun GST, Durgapur -{udit & Ha-lcra

- r.vho will be duly assisted by' the Deputr- / Assistant Commissioner iP&\;i of the
Cadre Controlling Commissionerate rvorking as Secretanr- of the Comrnittee - to
make recommendations for Inter-Comrnissionerate Transfer O:der and place then
before the Principal Comrnissioner / Commissioner of the Cadre Controlling
Kolkata North Commissionerate.
The Principal Commissioner / Commissioner of the Cadre Controlling Kolkata
North Commissionerate reserves the right to override on adrnrni.strative grounds
any decision made by the aforesard Committee and will be the fina-l aurhoritv as

regards to the preparation and issuance of the frna-l transfer ' pos::ng order :::
these grades with the appror,al of the Principal Chief CornmissiorLer Cnie:
Commissioner

l4l AGT Order for al,I ministerial offrcers for tfre CCA, CC(P) & the Less HR{ areas shall be

issued once in a year by the Cadre Controlling Kolkata North Commissionerate. The

date of issuance of AGT Order being tentative but before the 30.n of June.

[5] Ali the officers featuring in the AGT Order / Inter-Commissionerate Transfer Order
must be relieved by the concerned Commissionerates within one month from the date
of issualce of such order or as Der the terms & conditions of the order.

[6] Any representation for transfer/posting must be made on valid grottnd and it must be

submitted through pr:oper chalnel. No representation r.nl1 be erntert:rirred / mccepted /
taken on record by the Committee to reconsider the transfer of the officer, if the sarne
is received after the last date stipulated in the Circular or if it rs receit,ecl directly from
the officer concerned. Also, no representation shall be entertained before the otficer
has joined his / her new posting.

[7] Posting in Less-HRA areas means any posting in the Kolkata CGST & CX and CC(P)

formations which falls outside the agglomerated areas under the KoLl<ata Mr-rnrcipal

Corporation (or the 24o/o HRA areas). as amended from time to time.

(ii)

&.d.*.w Taja

3rT{ 3{rgffi / Ad ditional C omnis sioner

[Contd....Pg.2]
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(a) Less HRA areas (at present) in the Kolkata CGST & CX Zone:

[i] Bolpur Commissionsrat€,

[ii] Siliguri CGST Comrnissionerate,
[iii] Siliguri Appeal Commissionerate,

[iv] Durgapur Audit Comrnissionerate,
[v] Haldia Cornraissionerate (Haldia - I lI Division, Kharagpur Division and A&N

Division),

[vi] Less HRA formations under CC(P], W.B. where DDO functioning is required.

(b) Ap officer, who is due for superannuation / retirement within I aJter 2 years of
service, will be posted to a Commissionerate of his I hrer choice and preferably nearest
to his I lner home town, as far as possible. An officer, who is due for superannuation I
retirement withirr / after 3 years of service, will not be posted to Less-HRA areas,
unless he/she opts/is willing for Less-HRA posting.

(c) The tenure of posting in the less-HRA cat(€ory posting areas for officers from CCA

category posting €rreas will be of I Vz years at one tim€.

(d) The officers belonging to the grad€ of l,ower Division Clerk (LDC| may be exempted
from posting to Less-HRA areas, unless, they opt / are willing for it.

(e) Less-HRA postings in the Kolkata CGST & CX shall be primarily hlled in by the officers

who belong to that place, unless, they opt otherwise. No offrcer should be retained in
the Headqu arter f s€Lme Division for a period of more than 4 yea-rs unless there is an5l

specifrc representation by the offrcer on matters like child's Class-X and/or Class-XII

education, medical / spouse grounds, etc. for the competent authority to decide

otherwise,

The "Due List" for Less-HRA postings will be prepared wherein the combined service of
the officers in the ministerial post(s) and also in the Group "C" Non-ministerial post(s)

(the erstwhile Group "D" post) will be considered.

No extension in the period of serving loan posting shall be granted / no conversion of
loan posting to regular deputation posting shall be allowed for an officer who is due for
Less-HRA posting. Also, if such loan posting has been made on administrative grounds
and not on the basis of the willingness of the officer, he /she wrll not be exempted
from Less-HRA posting, when found due for the same.

[8] An officer, who is due for Less-HRA posting, should not be sent to any deputation/loan
posting.

In case of ICT officers, who have served Less-HRA tenures in their previous Comm'ttes
of other Zones, such period of their Less-HRA postings will be counted as "Served Less-
HRA Tenure" by them.

b.*.*
ryi
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No officer will be allowed for postrng in the same Conimissionerate continuousll, f,,t'
more thal 6 years. The tenure of an officer in the "Same Commissionerate" would be
considered as the combined tenure of his/her posting in the erstwhile
Commissionerate and in the merged Commissionerate, e.g. the erstwhile Kolkata - I
Commissionerate and the newly formed Kolkata North Commissionerate,

An officer sha,ll not repeat the same Commissionerate in the CCA area erfter his/her
completion of the tenure of 6 years in that particular Commissionerate and shoulcl be
posted to the other Commissionerates, as far as possible,

[B] (a) After the completion of his/her Less-HRA tenure, an officer should not be posrecl tc-r

his/her previous longest served Commissionerate or to the Commissionerate sen,ed
(in the CCA area) jr-rst preceding to his/her transfer to l.ess-HRA area.

(b) The period of sen'ing continuously in a particular Commissionerate for an\. Ministerial
officer should be divided into two phases of 3 + 3 years as follows:
(i) 3 years in the Headquarters, &
(ii) 3 years in Divisions.

(c) Accordingly, an offrcer shall be posted in cco for a period of 3 years.

t9] The posting at Andaman & Nicobar (A&N) Islarid r,vill be clone on the basrs of options
The tenure of such posting witl be for 1 year and it will be considered equivalent to the full
tenure of a Less-l{RA posting. However, in case no officer submits his/her option for such
postlng or vacancy still remains in the A&N Division even after posting of ofhcers on the basis
of their options, then the junior most officers from the grade, ',r,ho are etigible for Less-HRA
posting, sha-Il be selected.

[10] The completion of tenure of I Yz years in Less-HRA area b1,'an officer would mean rhat
the officer has exactly / precisely served that period of posting in ttrat Less-HRA area and
availed of leave period not more than the recommended 45 days of Earned Leave [30 davs
E.L. per year]. If an officer avails leave period, in excess of the recommended period as
mentioned above, then he/she shall be relieved only after the complction of the excess penod
of le ave availed by him/her, in addition to his/her normal tenure af I ,tz vears in the Less,
HRA area. It r,vill be the responsibility of the Commissioner to ensure adherence to these
norms ald to relieve f not to relieve the officer posted under him, as the case may be.

'r'r''^ D-:'^^i*^r ^L:ef Commissioner / Chief Commissioner will tal<e the frnal decision onr llu r r IrruIPar vItI

deputation / loan posting of an officer on the basis of the recomrrrendation of the Cadre
Controlling Commissionerare.

l 1 l An nffi^o. ..1L,Lrrt ^rr urrru'r wrLo getS promotion to the higher grade while serving on deputation / loan
posting must immediatelv report to the Cadre Controlling Commissionerate for his/her
subsequent posting on promotion.

i
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[13] The "Due List" of officers eltglble for transfer in the forthcoming AGT may be issued by
3Ist January. The options / representations to be furnished by the officers to their
respective jur'isdictional Conrmissiotierates by the last date of February' and the
jurisdictional Commissioner'ates wil,l forward these r:epresentations, along with their
recomrnendations, by the 31"t of M.arch, The cut-off date for the purpose of eligibility will
be 3otr, June.

[la] The specific category of posting i,e. CCA/Less HRA may be mentioned against the name
of the officer who is transferred to CC(P) or any other Commissionerate having both CCA
and Less HRA postings.

[15] The Administrative exigencies w'ili prevail over all the aforementioned transfer & posting
guidelines.
Due consideration shall be paid while posting any lady officer, who requires special
attention, as regards to Less HRA or hardship postings.

[16] This Transfer & Posting policy shall supersede all earlier policies / orders.

Additional Commission er

il

Less-HRA Commissionerates will have at least 50% posting of officers in each grade
under the consideration that they have stand-alone Divisions located at far-fluns areas.


